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1. MUC PiCH
- Quy dinh thong nhat cach thirc thyc hién viéc quan ly dé thi va thyc hién vi¢c ra
dé thi, bd sung ngan hang cau hoi thi.
2. PHAM VI AP DUNG
Ap dung do1 voi:
- T4t ca cac Trung tdm, Khoa/Bd mén ndp ngan hang cau hoi vé phong DBCL.
- Phong BDBCL
3. TAI LIEU VIEN DAN, THAM KHAO

Can ctr Luat Gido duc nghé nghiép ngay 27 thang 11 nam 2014;

Can ctr Diéu 18 trudong cao dang ban hanh theo Thong tu sd: 46/2016/TT-
BLDTBXH ngay 28 thang 12 nam 2016 cua B truong B Lao dong - Thuong
binh va Xa hdi quy dinh vé Diéu 1€ truong cao dang;

Cin clr Quyet dinh s0 2965/QD-BCT ngay 07 thang 4 nim 2014 cua Bo
truong B6 Cong Thuong vé viée quy dinh chirc nang, nhiém vy, quyén han va co
cau to chuc by may cua Truong Cao dang K§ thuat Cong nghiép;

Can ctr Thong tu sd 28/2017/TT-BLDTBXH ngay 15 thang 12 nam 2017
cua BO ’tru:(mg Bo Lao dong - Thu:ong binh va Xa hoi Quy dinh hé thong bao
dam chat luong cua co s& gido duc nghé nghié¢p;

4. DPINH NGHIA VA CHU VIET TAT
4.1. Gidi thich thuat ngir:
- Ngan hang dé thi, cau héi thi (dugc dé cap trong qui trinh) 13 tp hop cac cau hoi
thi ciia mot mon/phan mon dung dé kiém tra, danh gia nguoi hoc.
- Ngéan hang dé thi 1a tap hop céac dé thi trong d6 cac cau hoi dugc ciu trac san.
4.2. Tir viét tit
- NHCH: Ngan hang cau hoi.
- DPBCL: Phong Dam béo chét lugng.
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5. NOI DUNG QUY TRINH
5.1. Luu @6 mé ta quy trinh

Chiu trach nhiém 2 X
STT Thuc hién | Phéihop |  Dicv Mau
1 GVBM Khoa BM.01-QT.03-BBCL
v
Tiép nhan dé thi Lanh dao
2 DBCL, Khoa BM.02-QT.03-BBCL
1
3 Kiém tra Lanh dao
thé thirc PBCL
* ~
Ky nhan Lanh dao ] ]
4 DBCL Khoa BM.02-QT.03-BBCL
w
Quan ly NHCH Lanh dao | Lanh dao ] ]
5 DBCL B6 mon BM.02-QT.03-bBCL
|
- .
L, gh p- Can bo
6 Xuat dé thi DBCL BM.02-QT.04-DBCL
A
. . Can bd
7 In sao/bao mat/ DBCL.
8 Ban gi ‘ dé thi Can bo kiggr;igén BM.02-QT.04-DBCL
an glao de thi PBCL .02-QT.04-
quan
Phong,
9 Té chitc thi bBCL khoa lién | BM.02-QT.04-BBCL
quan
10 . Can bo BM.01-QT.03-bBCL
Luu ho so PBCL BM.02-QT.04-DBCL
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5.2 Dién giai luvu d6
5.2.1. Ra dé thi:
- Nguoi thyc hién: Gido vién b moén dugc phan cong.
- Thot gian thuc hién: Pau / cudi mdi ky hoc.
- Pja diém : Céc khoa, t6 mén.
- Hinh thire: Gido vién giang day tai cac khoa lam dé thi, cau hoi thi theo céc
mon dugce phan cong.
- Bang chung: B¢ thi, cau hoi thi.
5.2.2: Tiép nhdn dé thi
- Nguoi thyc hién: Lanh dao bd mon+Lanh dao chuyén trach phong BPBCL.
- Thot gian thuc hién: Trudc hom t6 chirc thi 2 tuan.
- Pia diém : phong PBCL.
- Hinh thte: Ban giao truc tiép
- Bing chung: P& thi, cau hoi, dap an.
5.2.3. Kiém tra thé thirc
- Nguoi thye hién: Lanh dao chuyén trach phong PBCL.
- Thoi gian thyc hién: Ngay sau khi tiép nhan.
- Pia diém : phong PBCL.
- Hinh thirc: Kiém tra truc tiép
- Bang chung: Pé thi, cau hoi thi, dap an.
5.2.4. Ky nhan
- Nguoi thuc hién: Can bo chuyén trach phong BDBCL.
- Thoi gian thyc hién: Sau khi kiém tra dé thi, cau hoi, dap an ding yéu cau.
- Pia diém : phong DBCL.
- Hinh thire: Ban giao tryc tiép.
- Bing chung: S6 ban giao ngan hang dé thi, cau hoi thi.
5.2.5. Qudn Iy NHCH
- Nguoi thyc hién: Can bo chuyén trach phong BPBCL.

- Thoi gian thye hién: Sau khi giao nhan.
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- Dia diém : phong DBCL.

- Hinh thtrc: Sau khi nhan dé thi, ciu héi, dap 4n can bd chuyén trach phong
DBCL s¢€ luu gitr theo quy dinh bdo mat.

- Bing chung: S6 ban giao ngan hang dé thi, cau hoi thi.
5.2.6. Xudt dé thi

- Nguoi thyc hién: Can bo chuyén trach phong PBCL.

- Thoi gian thuc hién: Trudc khi t6 chuc thi it nhat 2 ngay.

- Pia diém : phong PBCL.

- Hinh thtrc: Gui ban ctiing .

- Bang chtng: S6 theo ddi thi.
5.2.7. In, sao bdo mdt

- Nguoi thyc hién: Can bo chuyén trach phong BPBCL.

- Thoi gian thuc hién: Trudc khi thi 1 ngay .

- Pia diém : Phong PBCL.

- Hinh thirc: Can bo phong PBCL sé& dya vao danh sach thi dé in s6 dé tuong
mg. Sau d6 dong vao tai dung dé thi, dan kin va dong du niém phong bao mét.

- Bang chung: Tui dung dé thi.
5.2.8. Ban giao dé thi

- Nguoi thyc hién: Lanh dao chuyén trach phong DPBCL, bo mon va cac phong
ban lién quan.

- Thot gian thyc hién: Trudc khi thi 15 phat.

- Pia diém : phong PBCL.

- Hinh thtre: Can bo phong PBCL ban giao dé thi cho gido vién coi thi trudc gid
thi 15 phat.

- Bang chimg: S6 theo di thi.
5.2.9. Té chirc thi

- Nguoi thuc hién: Can bo gido vién dugc phan cong coi thi.

- Thot gian thyc hién: Theo lich thi cua nha truong.

- Pia diém : Giang dudng.
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- Hinh thirc: Can bd gido vién coi thi theo quy ché coi, chim thi.

- Bang chtng: S6 theo ddi thi.

5.2.10. Luu hé so

chuyén trach phong PBCL cat giit dé dam bao tinh bao mat.

- Nguoi thyc hién: Can bo phong BDBCL.

- Thoi gian thye hién: Sau khi thi xong.

- bia diém : Phong DBCL.

- Hinh thtrc: Sau khi thi xong gido vién coi thi mang bai thi giao cho can bo

- Bang chimg: S6 theo ddi thi.

6. LUUHO SO
TT | Tén vin ban cin luu Trach nhiém luu Thoi gian luu
1 S6 ban giao ngan hang dé
thi, cau hoi thi bBCL Khoa hoc
2| S4 theo dai thi PBCL Khoa hoc
3 | Dé thi, dap 4n PBCL Khoa hoc
7. PHU LUC, BIEU MAU
TT Tén phu luc, biéu miu Ky hi¢u
1 | Méu dé thi, dap an BM.01-QT.03/PBCL
2 | S6 ban giao ngan hang dé thi, cau hoi thi BM.02-QT.03/PBCL




